
PUBLIC RELEASE 
July 25, 2014 

 
 

TOWN OF AURORA 
SPECIAL COUNCIL MEETING  

AGENDA 
 

Tuesday, July 29, 2014 
3 p.m. 

Council Chambers 
 
 
1. DECLARATION OF PECUNIARY INTEREST AND GENERAL NATURE THEREOF 
 
 
2. APPROVAL OF THE AGENDA 
 

RECOMMENDED: 
 

THAT the agenda as circulated by Legal and Legislative Services be 
approved. 

 
 
3. REVIEW AND AMENDMENT TO THE COUNCIL VACANCY APPOINTMENT 

PROCEDURE  
 
Note:  In accordance with the Council Vacancy Appointment Procedure, adopted by 

Council on June 24, 2014, the Chair will make a short statement outlining the 
purpose of the meeting and the general order of proceedings to be followed.  

 
Memorandum from the Director of Legal & Legislative Services/Town Solicitor 
Re: Council Vacancy – Amendment to the Council Vacancy Appointment 

Procedure pg. 1 
 

 RECOMMENDED: 
 

THAT the memorandum “Council Vacancy – Amendment to the Council 
Vacancy Appointment Procedure” be received; and 
 
THAT pursuant to the requirements of section 8.14 of the Procedural By-law 
Number 5330-11, as amended, Council reconsider the terms of the “Council 
Vacancy Appointment Procedure”; and 
 
THAT subsection 10(d) of the “Council Vacancy Appointment Procedure” be 
amended to read as follows: 
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“d. Each Member of Council will be permitted two (2) questions to each 
Candidate.  Questions should be as concise as possible.  Candidates 
will be permitted no more than one (1) minute to answer each 
question, and answers should also be as concise as possible.”; and 

 
THAT the clauses 10(e)(iv), 10(e)(v), and 10(e)(vi) of the “Council Vacancy 
Appointment Procedure” be amended to read as follows: 

“iv. The Clerk will provide each Member of Council with a voting card, 
with the Member’s name pre-printed on the voting card. 

v. The Clerk will ask the Members of Council to cast his or her vote by 
writing the full name of one (1) Candidate on the voting card.  The 
Member of Council shall then sign the voting card. 

vi. The Clerk will collect all marked and signed voting cards, and then 
read aloud the name of the Member of Council and his or her vote. A 
Member of Council may not change his or her vote (in that round of 
voting) after the Clerk has collected the marked and signed voting 
cards.”; and 

 
THAT the following new section be inserted at the end of the “Council 
Vacancy Appointment Procedure”: 
 
“11. Where a situation occurs that is not otherwise accounted for in these 

procedures, the Clerk shall recommend an alternate process to 
Council, which Council may adopt with a simple majority vote.” 

 
 

4. APPROVAL OF LIST OF CANDIDATES TO FILL THE COUNCIL VACANCY 
 

Memorandum from the Director of Legal & Legislative Services/Town Solicitor 
Re: Council Vacancy – Applications and Personal Statements of the Certified 

Candidates pg. 13 
 
 RECOMMENDED: 
 

THAT the memorandum “Council Vacancy – Applications and Personal 
Statements of the Certified Candidates” be received; and 
 
THAT the following individuals, who have signified in writing that they are legally 
qualified to hold office and consented to accept the office if they are appointed 
to fill the Council vacancy, be considered for appointment to fill such vacancy: 
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Name Address 

BELISLE,  Eric   23 Kerr Lane, Aurora 

BOYER,  Michele   6 Kerr Lane, Aurora 

CONSTABLE,  Don   106 Seaton Drive, Aurora 

ETWELL,  Mark   247 Conover Avenue, Aurora 

HARRIS,  Marilee   14 Dinsmore Terrace, Aurora 

HOWARTH,  Jane   68 Stoddart Drive, Aurora 

HOYES,  James   44 Kitimat Crescent, Aurora 

KIM,  Harold   46 Nicklaus Drive, Aurora 

MARSH,  Grace   141 Spruce Street, Aurora 

McINTAGGART,  Martin   4 Devlin Place, Aurora 

McROBERTS,   Bob   76 Catherine Avenue, Aurora 

MILLER,   Gerald   114 Windham Trail, Aurora 

RANKEL,  Fred   955 Vandorf Sideroad, Aurora 

RAO,  Srinivas   60 Ostick Street, Aurora 

STEPHENS,  Linda 138 Wells Street, Aurora 

TOPOUZOVA,  Svetoslava   224 Tonner Crescent, Aurora 

TREMTSIDIS,  George 51 Wallwark Street, Aurora 

WAQAS,  Shumaila 16 Irwin Avenue, Aurora 
 
 
5. CANDIDATE PRESENTATIONS  

 
Note:  In accordance with the Council Vacancy Appointment Procedure, adopted by 

Council on June 24, 2014, candidates will be provided the opportunity to 
address Council for no more than three (3) minutes. Members of Council are 
permitted to ask each candidate two (2) questions. The order of speakers will 
be determined by Lot drawn by the Town Clerk. 
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6. ELECTION OF A PERSON TO FILL THE COUNCIL VACANCY 

 
Note:  In accordance with the Council Vacancy Appointment Procedure, adopted by 

Council on June 24, 2014, Members of Council will vote for a candidate to fill 
the Council vacancy.  The Town Clerk will administer the vote in accordance 
with the Procedure. 

 
 
7.  READING OF BY-LAW 
 

RECOMMENDED: 
 

THAT the following by-law be given first, second, and third readings and 
enacted: 

 
5647-14 BEING A BY-LAW to appoint [NAME OF SUCCESSFUL 

CANDIDATE] to fill the vacancy in the office of Councillor 
for the Town of Aurora. 

pg. 70 

 
 
8.  DECLARATION OF OFFICE 

 
Note:  The Town Clerk will administer the Declaration of Office, required by 

subsection 232(1) of the Municipal Act, 2001, to the newly appointed 
Councillor. 

 
 
9. READING OF BY-LAW 
 

RECOMMENDED: 
 

THAT the following confirming by-law be given first, second, and third readings 
and enacted: 

 
5648-14 BEING A BY-LAW to Confirm Actions by Council 

Resulting from Special Council Meeting on July 29, 
2014 

pg. 71 

 
 
10. ADJOURNMENT 
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THE CORPORATION OF THE TOWN OF AURORA 


By-law Number 5647-14 


BEING A BY-LAW to 
appoint [NAME OF 
SUCCESSFUL CANDIDATE] 
to fill the vacancy in the 
office of Councillor for the 
Town of Aurora. 


WHEREAS on June 24, 2014, the Council of The Corporation of the Town of Aurora 
(the "Town") declared the office of former Councillor Chris Ballard to be vacant; 


AND WHEREAS paragraph 263(1 )(a) of the Municipal Act, 2001, S.O. 2001, c. 25, as 
amended (the "Act") states that if a vacancy occurs in the office of a member of council, 
the municipality shall, subject to this section, fill the vacancy by appointing a person who 
has consented to accept the office if appointed; 


AND WHEREAS paragraph 263(5)(1) of the Act states that within sixty (60) days after 
the day a declaration of vacancy is made with respect to the vacancy under section 262 
of the Act, the municipality shall appoint a person to fill the vacancy under subsection 
263(1) of the Act; 


AND WHEREAS section 264 of the Act states that a person appointed or elected to fill a 
vacancy under section 263 of the Act shall hold office for the remainder of the term of 
the person he or she replaced; 


AND WHEREAS the Council of the Town deems it necessary and expedient to appoint 
a person to fill the vacancy in the office of Councillor for the remainder of the current 
Council term; 


NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWN OF 
AURORA ENACTS AS FOLLOWS: 


1. THAT [NAME OF SUCCESSFUL CANDIDATE] be and is hereby appointed to fill 
the vacancy in the office of Councillor for the Town, for the remainder of the 
current Council term. 


2. THAT this By-law shall come into full force and effect on the date of final 
passage hereof. 


READ A FIRST AND SECOND TIME THIS 29th DAY OF JULY, 2014. 


READ A THIRD TIME AND FINALLY PASSED THIS 29th DAY OF JULY, 2014. 


GEOFFREY DAWE, MAYOR 


STEPHEN M.A. HUYCKE, TOWN CLERK 








THE CORPORA T/ON OF THE TOWN OF AURORA 


By-law Number 5648-14 


BEING A BY-LAW to Confirm Actions by Council 
Resulting From Special Council Meeting on July 
29, 2014 


THE COUNCIL OF THE CORPORATION OF THE TOWN OF AURORA HEREBY 
ENACTS AS FOLLOWS: 


1. THAT the actions by Council at its Special Council meeting held on July 29, 
2014 in respect of each motion, resolution and other action passed and 
taken by the Council at the said meeting is, except where prior approval of 
the Ontario Municipal Board is required, hereby adopted ratified and 
confirmed. 


2. THAT the Mayor and the proper officers of the Town are hereby authorized 
and directed to do all things necessary to give effect to the said action or to 
obtain approvals where required and to execute all documents as may be 
necessary in that behalf and the Clerk is hereby authorized and directed to 
affix the corporate seal to all such documents. 


READ A FIRST AND SECOND TIME THIS 29TH DAY OF JULY, 2014. 


READ A THIRD TIME AND FINALLY PASSED THIS 29TH DAY OF JULY, 2014. 


GEOFFREY DAWE, MAYOR 


STEPHEN M.A. HUYCKE, TOWN CLERK 








 


 


MEMORANDUM
DATE: July 29, 2014 
 
TO: Mayor and Members of Council  
 
FROM: Warren Mar, Director of Legal & Legislative Services/Town Solicitor 
 
RE: Council Vacancy – Amendment to the Council Vacancy Appointment Procedure 
   
 
RECOMMENDATIONS 
 


THAT the memorandum “Council Vacancy – Amendment to the Council Vacancy 
Appointment Procedure” be received; and 


 
THAT pursuant to the requirements of section 8.14 of the Procedural By-law 
Number 5330-11, as amended, Council reconsider the terms of the “Council 
Vacancy Appointment Procedure”; and 


 
THAT subsection 10(d) of the “Council Vacancy Appointment Procedure” be 
amended to read as follows: 
 


“d. Each Member of Council will be permitted two (2) questions to each 
Candidate.  Questions should be as concise as possible.  Candidates 
will be permitted no more than one (1) minute to answer each question, 
and answers should also be as concise as possible.”; and 


 
THAT the clauses 10(e)(iv), 10(e)(v), and 10(e)(vi) of the “Council Vacancy 
Appointment Procedure” be amended to read as follows: 


 
“iv. The Clerk will provide each Member of Council with a voting card, 


with the Member’s name pre-printed on the voting card. 
 
v. The Clerk will ask the Members of Council to cast his or her vote by 


writing the full name of one (1) Candidate on the voting card.  The 
Member of Council shall then sign the voting card.  


 
vi. The Clerk will collect all marked and signed voting cards, and then 


read aloud the name of the Member of Council and his or her vote.  A 
Member of Council may not change his or her vote (in that round of 
voting) after the Clerk has collected the marked and signed voting 
cards.”; and 


 


100 John West Way 
Box 1000 
Aurora, Ontario 
L4G 6J1 
Phone: 905-727-3123, ext. 4758 
Email: wmar@aurora.ca 
www.aurora.ca 


Town of Aurora 
Legal & Legislative Services  


N.B.: Clause 
requires two-
thirds (2/3) 
majority for 
adoption. 
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Vacancy Appointment Procedure 
THAT the following new section be inserted at the end of the “Council Vacancy 
Appointment Procedure”: 
 


“11. Where a situation occurs that is not otherwise accounted for in these 
procedures, the Clerk shall recommend an alternate process to Council, 
which Council may adopt with a simple majority vote.” 


 
 
COMMENTS 
 
On June 24, 2014, Aurora Council adopted the following resolution: 
 


THAT report LLS14-022 be received; and 
 
THAT Council enact a by-law at its meeting on June 24, 2014 to declare the Council 
seat of Councillor Chris Ballard vacant; and 
 
THAT Council fill the vacant Council seat by means of an appointment of an eligible 
elector in the Town of Aurora in accordance with the Municipal Act; and 
 
THAT section 10(c) of the “Council Vacancy Appointment Procedure” attached to this 
report be revised to allow candidates a speaking time of three (3) minutes; and 
 
THAT the “Council Vacancy Appointment Procedure” attached to this report be 
approved as amended; and 
 
THAT a Special Council Meeting be held on July 29, 2014 to fill the vacant Council 
seat. 


 
Voting Procedures – Subsection 10(e) 
 
Subsection 10(e) of the approved “Council Vacancy Appointment Procedure” (attached 
hereto as Appendix 1 and hereinafter referred to as the “Procedure”) included the following 
voting procedures: 
 


i. Members of Council will vote by way of public vote as required by the 
Municipal Act, 2001. 


 
ii. Candidate names will be displayed on the monitors in alphabetical order, 


in the Council Chambers by the Clerk.  
 
iii. Members of Council will vote for one Candidate only. 
 
iv. The Clerk will place the names of all Members of Council in a container 


and randomly draw their names to vote. 
 
v. Members of Council will verbally cast their vote for one (1) Candidate. 
 
vi. The Clerk will tabulate the results.  
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Vacancy Appointment Procedure 
 
After further review of these procedures, and after a test run of the entire Procedure by 
Town staff and the feedback received, it was determined that improvements to the voting 
procedure should be made.  Specifically, there was a concern that, even though the order of 
voting was randomly drawn, the votes of the Council Members who are called sixth, 
seventh, and eighth could be viewed as not having the same weight compared to the first 
five Council Members who vote, if those five Councillors (constituting a majority of Council) 
have already voted for the same person. 
 
In addition, the Council Members chosen to vote seventh and eighth could also be seen as 
having a greater weight to their vote, since their vote could be the deciding vote in a situation 
of a close race.  Overall, the feedback received was that the usual form of random voting for 
recorded Council votes was not conducive to a fair and equal voting process to select a new 
Councillor. 
 
Based on these comments, it is suggested that the voting procedure in subsection 10(e) be 
amended to allow for the use of voting cards to select the candidate to fill the vacancy, in 
each round of voting.  In the proposed amended voting procedure, Members of Council will 
vote by writing the name of one (1) candidate on the voting card.  Members of Council will 
also be required to sign their own name on the voting card.  The Clerk will collect all marked 
and signed voting cards and then read aloud the Member’s name and his or her vote.  The 
same procedure was used by the Town of Richmond Hill in December 2013 and the City of 
Toronto on July 7, 2014 to fill vacancies on their Councils.  Accordingly, it is recommended 
that clauses 10(e)(iv), 10(e)(v), and 10(e)(vi) of the Procedure be amended to read as 
follows: 
 


iv. The Clerk will provide each Member of Council with a voting card, with the 
Member’s name pre-printed on the voting card. 


 
v. The Clerk will ask the Members of Council to cast his or her vote by 


writing the full name of one (1) Candidate on the voting card.  The 
Member of Council shall then sign the voting card. 


 
vi. The Clerk will collect all marked and signed voting cards, and then read 


aloud the name of the Member of Council and his or her vote.  A Member 
of Council may not change his or her vote (in that round of voting) after the 
Clerk has collected the marked and signed voting cards. 


 
The proposed changes allow all Members of Council to vote for the candidate of his or her 
choice at the exact same time while complying with the open voting requirements of the 
Municipal Act, 2001 (including section 244 thereto).   
 
Questions and Answers – Subsection 10(d) 
 
Currently, subsection 10(d) of the Procedure is worded as follows: 
 


d. Each member of Council will be permitted two (2) questions to each 
Candidate. 


 







 
 
 
July 29, 2014  - 4 - Amendment to the Council  


Vacancy Appointment Procedure 
 
As part of the test run of the Procedure, it was determined that it should be made clear to all 
Candidates that they have a time limit to provide answers to the questions of Council 
Members.  This is recommended to ensure fairness for all Candidates and Council 
Members, and to move efficiently along in the proceedings.  Accordingly, it is recommended 
that subsection 10(d) of the Procedure be revised to read as follows: 
 


d. Each Member of Council will be permitted two (2) questions to each 
Candidate.  Questions should be as concise as possible.  Candidates will be 
permitted no more than one (1) minute to answer each question, and answers 
should also be as concise as possible. 


 
Unique Circumstances – New Section 11 
 
Finally, as part of the overall operation of the appointment meeting and the application of the 
Procedure, staff recognize that there may be instances where a situation arises that falls 
outside of the Procedure.  In this case, it is suggested that the Town Clerk provide advice to 
Council on how to proceed, with such advice being approved by a majority of Council.  
Accordingly, a new section 11 should be adopted, to read as follows: 
 


11. Where a situation occurs that is not otherwise accounted for in these 
procedures, the Clerk shall recommend an alternate process to Council, 
which Council may adopt with a simple majority vote. 


 
A copy of the amended Procedure containing all of the above amendments is attached as 
Appendix 2. 
 
 
APPENDICES 
 
Appendix 1: Council Vacancy Appointment Procedure, adopted by Council on June 24, 


2014 
Appendix 2:  Amended Council Vacancy Appointment Procedure 
 
 
Prepared By – Stephen M.A. Huycke, Town Clerk, extension 4771 
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Council Vacancy Appointment Procedure 
(Adopted by Aurora Council on June 24, 2014) 


Purpose 


The following procedure will be used when appointing an Eligible Elector to fill a 
vacancy in the office Councillor. 


Definitions 


In these procedures; 


“Act” means the Municipal Elections Act, 1996, S.O., 1996, c.32, Sched., as amended. 


“Candidate” means an individual seeking to be appointed to fill a vacancy in the office 
of Councillor, having met the eligibility requirements and who has completed the 
requisite documentation as required by this procedure. 


“Chair” means the Member of Council presiding at the Council meeting to appoint an 
individual to fill a Council vacancy. 


“Clerk” means the Town Clerk, or his designate. 


“Council” means the Council of The Corporation of the Town of Aurora. 


“Eligible Elector” has the same meaning as subsection 17(2) of the Act, namely a 
person: 


(a) who is a resident of the Town of Aurora, or an owner or tenant of land in the 
Town or the spouse of such an owner or tenant;  


(b) who is a Canadian Citizen; 
(c) who is at least 18 years old; and, 
(d) who is not prohibited from voting under any other Act or from holding 


municipal office.  


 “Lot” means a method of determination by placing the names of the Candidates on 
equal size pieces of paper and placed in a container with one Candidate name being 
drawn by the Clerk. 


“Procedural By-law” means By-law Number 5330-11, as amended. 


“Town” means The Corporation of the Town of Aurora. 


Legal & Legislative Services 
Town of Aurora 


100 John West Way, Box 1000 
Aurora, ON L4G 6J1 


 



linda bottos

Typewritten Text

Appendix 1
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General 


1. Any individual filling the vacancy must be an Eligible Elector.  


2. Any employee of the Town who seeks appointment to Council must be an 
Eligible Elector.  The employee is required to give Council written notice, prior to 
submitting any documentation required by the procedure, of his or her intention 
to take unpaid leave, in accordance with the Act.  If the employee is appointed to 
office, he or she will be deemed to have resigned from their position with the 
Town immediately before making the declaration of office.  


 


Appointment Procedure 


Notice 


1. The Clerk will post a Council Vacancy notice on the Town website and in the 
local newspaper for two (2) consecutive weeks after the vacancy occurs. The 
notice will outline the application process.  


Application 


2. Any individual wishing to be considered for appointment to fill the Council 
vacancy will complete and sign the Council Vacancy Application Form and a 
Council Vacancy Declaration of Qualification form approved by the Clerk, and will 
submit the forms to the Clerk in-person by the date and time established by the 
Clerk. 


3. Any individual wishing to be considered for appointment to fill the Council 
vacancy will be required to provide identification to prove his or her identity and 
qualifying address to the satisfaction of the Clerk. 


4. Candidate(s) may submit a personal statement of qualification for consideration 
of Council.  Personal statements will be typewritten in a 12 point (or greater) font 
on letter size (8 ½” x 11”) paper, shall not exceed one (1) page in length, and will 
include the Candidate(s) name and address. Statements that do not meet these 
requirements shall not be included in any Council meeting agenda, or provided to 
Council by the Clerk. The Clerk will advise Candidate(s) of the deadline for 
submission of a personal statement. 


5. It is the Candidate(s) sole responsibility to meet any deadline or otherwise 
comply with any requirement of this procedure. 


6. The Clerk will create a list of all Candidates. 
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Council Meeting 


7. A vote to fill a vacancy on Council by appointment will occur at an open Council 
Meeting.  The meeting may be a regular Council Meeting or a special Council 
meeting called for that purpose. 


8. Notwithstanding the requirement of the Procedural By-law, if the meeting is a 
regular Council meeting, the agenda for the meeting shall be set by the Clerk to 
allow for the orderly proceeding of selecting a Candidate, while respecting the 
standard agenda of a regular Council meeting. 


9. Notwithstanding the requirement of the Procedural By-law, if the meeting is a 
special Council meeting, the agenda for the meeting shall be set by the Clerk to 
allow for the orderly proceeding of selecting a Candidate. 


10. At the meeting, the following will take place: 


a. The Chair will make a short statement for the purpose of the meeting and 
the general order of proceedings to be followed. 


b. The Clerk will provide to the Chair a list of the names of qualified applicants 
and the Chair will call for a motion from Council in the following form: 


“THAT the following individuals, who have signified in writing that 
they are legally qualified to hold office and consented to accept the 
office if they are appointed to fill the Council vacancy, be 
considered for appointment to fill such vacancy.” 


c. Each of the Candidates will be afforded the opportunity to address Council 
for a period of not more than three (3) minutes. The order of speaking will 
be determined by Lot.  The Clerk will place the names of all Candidates in a 
container and randomly draw the names.  


d. Each member of Council will be permitted two (2) questions to each 
Candidate.  


e. Upon hearing all the submissions of the Candidates, Council will proceed to 
vote as follows:  
i. Members of Council will vote by way of public vote as required by the 


Municipal Act, 2001. 
 


ii. Candidate names will be displayed on the monitors in alphabetical 
order, in the Council Chambers by the Clerk.  
 


iii. Members of Council will vote for one Candidate only. 
 


iv. The Clerk will place the names of all Members of Council in a 
container and randomly draw their names to vote. 
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v. Members of Council will verbally cast their vote for one (1) 
Candidate. 
 


vi. The Clerk will tabulate the results.  
 


vii. If the Candidate receiving the greatest number of votes cast does not 
receive more than one-half the votes of all voting members of 
Council, the Candidate or Candidates who received the fewest 
number of votes will be excluded from further consideration. The vote 
will be taken again by the Clerk and, if necessary, more than once, 
excluding in each successive vote the Candidate or Candidates who 
receive the fewest number of votes. This process will be repeated 
until the Candidate receiving the greatest number of votes has also 
received more than one-half of the votes of the voting members of 
Council. 
 


viii. Where the votes cast are equal for all the Candidates and if:  
 


1. There are three or more Candidates remaining, the Clerk will by 
Lot select one such Candidate to be excluded from the 
subsequent voting; 


  
2. If only two (2) Candidates remain, the tie will be broken by 


selecting a Candidate by Lot, as conducted by the Clerk.  
 


f. Upon conclusion of the voting, the Clerk will note the Candidate receiving 
the votes of more than one-half of the number of the voting members of 
Council or the Candidate selected through section (e)(viii)(2).  


g. The appointment of the Candidate will be made by by-law. A by-law 
confirming the appointment will be enacted by Council. 


h. The Clerk will administer the Declaration of Office required by subsection 
232(1) of the Municipal Act, 2001, at the meeting where the by-law referred 
to in subsection 9(g) of these procedures is enacted by Council, or as 
directed by Council. 
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Council Vacancy Appointment Procedure 
(Amended) 


Purpose 


The following procedure will be used when appointing an Eligible Elector to fill a 
vacancy in the office Councillor. 


Definitions 


In these procedures; 


“Act” means the Municipal Elections Act, 1996, S.O., 1996, c.32, Sched., as amended. 


“Candidate” means an individual seeking to be appointed to fill a vacancy in the office 
of Councillor, having met the eligibility requirements and who has completed the 
requisite documentation as required by this procedure. 


“Chair” means the Member of Council presiding at the Council meeting to appoint an 
individual to fill a Council vacancy. 


“Clerk” means the Town Clerk, or his designate. 


“Council” means the Council of The Corporation of the Town of Aurora. 


“Eligible Elector” has the same meaning as subsection 17(2) of the Act, namely a 
person: 


(a) who is a resident of the Town of Aurora, or an owner or tenant of land in the 
Town or the spouse of such an owner or tenant;  


(b) who is a Canadian Citizen; 
(c) who is at least 18 years old; and, 
(d) who is not prohibited from voting under any other Act or from holding 


municipal office.  


 “Lot” means a method of determination by placing the names of the Candidates on 
equal size pieces of paper and placed in a container with one Candidate name being 
drawn by the Clerk. 


“Procedural By-law” means By-law Number 5330-11, as amended. 


“Town” means The Corporation of the Town of Aurora. 


Legal & Legislative Services 
Town of Aurora 


100 John West Way, Box 1000 
Aurora, ON L4G 6J1 
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General 


1. Any individual filling the vacancy must be an Eligible Elector.  


2. Any employee of the Town who seeks appointment to Council must be an 
Eligible Elector.  The employee is required to give Council written notice, prior to 
submitting any documentation required by the procedure, of his or her intention 
to take unpaid leave, in accordance with the Act.  If the employee is appointed to 
office, he or she will be deemed to have resigned from their position with the 
Town immediately before making the declaration of office.  


 


Appointment Procedure 


Notice 


1. The Clerk will post a Council Vacancy notice on the Town website and in the 
local newspaper for two (2) consecutive weeks after the vacancy occurs. The 
notice will outline the application process.  


Application 


2. Any individual wishing to be considered for appointment to fill the Council 
vacancy will complete and sign the Council Vacancy Application Form and a 
Council Vacancy Declaration of Qualification form approved by the Clerk, and will 
submit the forms to the Clerk in-person by the date and time established by the 
Clerk. 


3. Any individual wishing to be considered for appointment to fill the Council 
vacancy will be required to provide identification to prove his or her identity and 
qualifying address to the satisfaction of the Clerk. 


4. Candidate(s) may submit a personal statement of qualification for consideration 
of Council.  Personal statements will be typewritten in a 12 point (or greater) font 
on letter size (8 ½” x 11”) paper, shall not exceed one (1) page in length, and will 
include the Candidate(s) name and address. Statements that do not meet these 
requirements shall not be included in any Council meeting agenda, or provided to 
Council by the Clerk. The Clerk will advise Candidate(s) of the deadline for 
submission of a personal statement. 


5. It is the Candidate(s) sole responsibility to meet any deadline or otherwise 
comply with any requirement of this procedure. 


6. The Clerk will create a list of all Candidates. 
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Council Meeting 


7. A vote to fill a vacancy on Council by appointment will occur at an open Council 
Meeting.  The meeting may be a regular Council Meeting or a special Council 
meeting called for that purpose. 


8. Notwithstanding the requirement of the Procedural By-law, if the meeting is a 
regular Council meeting, the agenda for the meeting shall be set by the Clerk to 
allow for the orderly proceeding of selecting a Candidate, while respecting the 
standard agenda of a regular Council meeting. 


9. Notwithstanding the requirement of the Procedural By-law, if the meeting is a 
special Council meeting, the agenda for the meeting shall be set by the Clerk to 
allow for the orderly proceeding of selecting a Candidate. 


10. At the meeting, the following will take place: 


a. The Chair will make a short statement for the purpose of the meeting and 
the general order of proceedings to be followed. 


b. The Clerk will provide to the Chair a list of the names of qualified applicants 
and the Chair will call for a motion from Council in the following form: 


“THAT the following individuals, who have signified in writing that 
they are legally qualified to hold office and consented to accept the 
office if they are appointed to fill the Council vacancy, be 
considered for appointment to fill such vacancy.” 


c. Each of the Candidates will be afforded the opportunity to address Council 
for a period of not more than three (3) minutes. The order of speaking will 
be determined by Lot.  The Clerk will place the names of all Candidates in a 
container and randomly draw the names.  


d. Each Member of Council will be permitted two (2) questions to each 
Candidate.  Questions should be as concise as possible.  Candidates will be 
permitted no more than one (1) minute to answer each question, and 
answers should also be as concise as possible. 


e. Upon hearing all the submissions of the Candidates, Council will proceed to 
vote as follows:  
i. Members of Council will vote by way of public vote as required by the 


Municipal Act, 2001. 
ii. Candidate names will be displayed on the monitors in alphabetical 


order, in the Council Chambers by the Clerk.  
iii. Members of Council will vote for one Candidate only. 
iv. The Clerk will provide each Member of Council with a voting card, 


with the Member’s name pre-printed on the voting card. 
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v. The Clerk will ask the Members of Council to cast his or her vote by 
writing the full name of one (1) Candidate on the voting card.  The 
Member of Council shall then sign the voting card. 


vi. The Clerk will collect all marked and signed voting cards, and then 
read aloud the name of the Member of Council and his or her vote.  A 
Member of Council may not change his or her vote (in that round of 
voting) after the Clerk has collected the marked and signed voting 
cards. 


vii. The Clerk will tabulate the results.  
viii. If the Candidate receiving the greatest number of votes cast does not 


receive more than one-half the votes of all voting members of 
Council, the Candidate or Candidates who received the fewest 
number of votes will be excluded from further consideration. The vote 
will be taken again by the Clerk and, if necessary, more than once, 
excluding in each successive vote the Candidate or Candidates who 
receive the fewest number of votes. This process will be repeated 
until the Candidate receiving the greatest number of votes has also 
received more than one-half of the votes of the voting members of 
Council. 


ix. Where the votes cast are equal for all the Candidates and if:  
1. There are three or more Candidates remaining, the Clerk will by 


Lot select one such Candidate to be excluded from the 
subsequent voting; 


2.  If only two (2) Candidates remain, the tie will be broken by 
selecting a Candidate by Lot, as conducted by the Clerk.  


f. Upon conclusion of the voting, the Clerk will note the Candidate receiving 
the votes of more than one-half of the number of the voting members of 
Council or the Candidate selected through section (e)(viii)(2).  


g. The appointment of the Candidate will be made by by-law. A by-law 
confirming the appointment will be enacted by Council. 


h. The Clerk will administer the Declaration of Office required by subsection 
232(1) of the Municipal Act, 2001, at the meeting where the by-law referred 
to in subsection 9(g) of these procedures is enacted by Council, or as 
directed by Council. 


11. Where a situation occurs that is not otherwise accounted for in these procedures, 
the Clerk shall recommend an alternate process to Council, which Council may 
adopt with a simple majority vote. 












 


 


 


MEMORANDUM
 
DATE: July 29, 2014 
 
TO: Mayor and Members of Council  
 
FROM: Warren Mar, Director of Legal & Legislative Services/Town Solicitor 
 
RE: Council Vacancy – Applications and Personal Statements of the Certified 


Candidates 
   
 
RECOMMENDATIONS 
 
THAT the memorandum “Council Vacancy – Applications and Personal Statements 
of the Certified Candidates” be received; and 
 
THAT the following individuals, who have signified in writing that they are legally 
qualified to hold office and consented to accept the office if they are appointed to fill 
the Council vacancy, be considered for appointment to fill such vacancy: 
 


Name Address 


BELISLE,  Eric   23 Kerr Lane, Aurora 


BOYER,  Michele   6 Kerr Lane, Aurora 


CONSTABLE,  Don   106 Seaton Drive, Aurora 


ETWELL,  Mark   247 Conover Avenue, Aurora 


HARRIS,  Marilee   14 Dinsmore Terrace, Aurora 


HOWARTH,  Jane   68 Stoddart Drive, Aurora 


HOYES,  James   44 Kitimat Crescent, Aurora 


KIM,  Harold   46 Nicklaus Drive, Aurora 


MARSH,  Grace   141 Spruce Street, Aurora 


McINTAGGART,  Martin   4 Devlin Place, Aurora 


McROBERTS,   Bob   76 Catherine Avenue, Aurora 


MILLER,   Gerald   114 Windham Trail, Aurora 


RANKEL,  Fred   955 Vandorf Sideroad, Aurora 


100 John West Way 
Box 1000 
Aurora, Ontario 
L4G 6J1 
Phone: 905-727-3123, ext. 4758 
Email: wmar@aurora.ca 
www.aurora.ca 


Town of Aurora 
Legal & Legislative Services  







July 29, 2014  - 2 - Applications and Personal 
Statements of the Certified Candidates 


 


Name Address 


RAO,  Srinivas   60 Ostick Street, Aurora 


STEPHENS,  Linda 138 Wells Street, Aurora 


TOPOUZOVA,  Svetoslava   224 Tonner Crescent, Aurora 


TREMTSIDIS,  George 51 Wallwark Street, Aurora 


WAQAS,  Shumaila 16 Irwin Avenue, Aurora 
  
 
COMMENTS 
 
Council adopted the Council Vacancy Appointment Procedure on June 24, 2014. Following 
adoption, staff advertised the Council Vacancy on the Town’s webpage, as well as in the 
Auroran on July 3, 10 and 17, 2014. Application Forms and Declarations of Qualification, in 
a form approved by the Town Clerk, were accepted during regular business hours starting 
on Monday, July 7, 2014, ending at 4:30 p.m. on Friday, July 18, 2014.  Applicants were 
required to provide government issued photo identification and proof of qualifying address, 
and had the option of submitting a one (1) page personal statement/letter of interest. 
 
During the application period, eighteen (18) qualified persons submitted an application form, 
declaration of qualification, and photo identification to the Town Clerk, or his designate.  
Following the close of the application period, the Town Clerk certified the list of candidates 
for appointment to fill the Council Vacancy (Appendix 1).  The application forms and 
personal statements/letter of interest (if submitted) of the certified candidates are attached 
for Council’s reference (Appendix 2). 
 
APPENDICES 
 
Appendix 1: Certified Candidates List 
 
Appendix 2:  Certified Candidates Application Forms and Personal Statements (if provided) 


– for Council’s reference, each Candidate’s Application Form and Personal 
Statement may be found at the following pages of Appendix #2: 


  
Candidate 


(Alphabetical by last name) 
Personal Statement 


Submitted Pages 


BELISLE,  Eric   YES 1 – 3 


BOYER,  Michele   YES 4 – 6 


CONSTABLE,  Don   YES 7 – 9 


ETWELL,  Mark   YES 10 – 12 


HARRIS,  Marilee   YES 13 – 15 
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Candidate 
(Alphabetical by last name) 


Personal Statement 
Submitted Pages 


HOWARTH,  Jane   YES 16 – 18 


HOYES,  James   YES 19 – 21 


KIM,  Harold   YES 22 – 24 


MARSH,  Grace   NO 25 – 26 


McINTAGGART,  Martin   YES 27 – 29 


McROBERTS,   Bob   YES 30 – 32 


MILLER,   Gerald   YES 33 – 35 


RANKEL,  Fred   YES 36 – 38 


RAO,  Srinivas   YES 39 – 41 


STEPHENS,  Linda YES 42 – 44 


TOPOUZOVA,  Svetoslava   YES 45 – 47 


TREMTSIDIS,  George YES 48 – 50 


WAQAS,  Shumaila YES 51 – 53 
 
 


Prepared By: Stephen M.A. Huycke, Town Clerk, extension 4771 
 







linda bottos
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