
 

Permits Not Required 
 
Projects that do not require a permit include the following: 

 Wooden decks (including pool decks) with no roof, where the finished deck level is not 
greater than 0.6 metres above adjacent finished grade either attached or detached to a 
structure. 

 Open slot wood roof joist with no sheathing or roof covering placed on the narrow edge 
not closer than 12 inches on centre. 

 Skylights installed in a single family, semi-detached or townhouse dwelling units, 
provided no structural members are cut. 

 Re-cladding with non-combustible material excluding brick or stone veneer. 
 Re-insulating or adding insulation. 
 Window or door replacement providing the opening is not enlarged. 
 Furnace and boiler replacements, add on cooling systems, gas fireplaces, air cleaners 

and in-line humidifiers installed in single family, semi-detached and townhouse dwelling 
units. 

 Repair or replacement of plumbing fixtures and/or appliances. 
 Re-roofing using similar materials except where structural work is involved. 
 Finished basements where there are no structural alterations or additional sleeping 

accommodations proposed. Note all proposed plumbing requires a plumbing permit. 
Learn More 

 Canopy/storm porch enclosures where the roof is existing, enclosing not more than 5.0 
square metres of floor area. 

 Minor repairs such as installation of chimney caps, chimney liner and repointing of brick 
work. 

 Installation of counters, millwork and floor finishing. 
 Repair of leaking foundations where there is no structural work involved. 
 Emergency drain repair. 





 


Permits - Finished Basements/Basement Apartments 
 
If you are finishing your basement you may require a building or plumbing permit, or both. A 
building permit is required if the proposed work involves additional sleeping accommodations or 
structural alterations. A plumbing permit is required for additional plumbing fixtures or alteration 
to existing plumbing fixtures. In addition, if your home is serviced by an on-site private sewage 
disposal system, a septic permit may be required. Please note: Finishing a basement where no 
structural alterations or plumbing is proposed, does not require a permit.  


Permit Fees for Residential Renovations / Alterations (Finished Basements): 


 Finished basement fee - $100  
 Plumbing fee is $12 per fixture or minimum fee $75 
 Second Suites (Basement Apartments) 


The Town of Aurora Zoning By-law #2213-78, as amended, was further amended on April 13, 
2010 to permit second suites (basement apartments). 


Second suites are now permitted in detached dwellings, semi-detached dwellings and link 
house dwellings subject to certain zoning provisions. Therefore, owners of homes which contain 
second suites are required to comply with the zoning by-law and to register their houses with 
Building & By-law Services and may be required to obtain a Building Permit for their second 
suite. Homeowners wishing to construct a second suite are also required to obtain a Building 
Permit and register their second suite. 


Owners will be required to meet the following conditions prior to the registration of a house 
containing a second suite: 


1. Each dwelling unit in a two-unit house shall be inspected to ensure that it complies with 
all relevant standards set out in the Building Code and the Fire Code; 


2. The owner shall ensure that each unit is equipped with an operable smoke alarm and 
carbon monoxide detector to the satisfaction of the Inspector; 


3. The owner shall provide the Registrar with a letter of compliance from the Electrical 
Safety Authority; 


4. The owner shall pay a one-time, non-refundable registration fee as set out in By-law No. 
5221-10; 


5. Where work is required to be undertaken by the owner and said work does not require a 
building permit, the owner shall pay a re-inspection fee as set out in By-law No. 5221-10; 
and 


6. The owner shall submit a completed application form provided by the Town. 


 







 


 


 
Exception 


The owners of two-unit houses that were occupied on or prior to November 16, 1995, or the 
owners of any legally existing two-unit houses, shall not be required to register said two-unit 
houses as required by By-law No. 5221-10. 


A second suite that was in existence on or prior to November 16, 1995, which has not yet been 
inspected by Central York Fire Services, should be inspected by Central York Fire Services, at 
the request of the homeowner. Fire Services will inform the homeowner of any required retrofit 
in order to bring the second suite into compliance with Section 9.8 of the Ontario Fire Code. 
Homeowners are advised to contact Central York Fire Services at (905) 895-9222 for further 
information regarding retrofitting. 


In addition, the homeowner must schedule an inspection by contacting the Electrical Safety 
Authority (formerly Ontario Hydro) at 1-877-372-7233. 


For additional information please contact the Building Administration Department at 905-727-
3123, extension 4390 or 4394. 





