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Congratulations on your recent appointment to one of Aurora’s Local Boards and
Committees!

This handbook is meant to act as a reference guide for you over the term. Whether you
are new to serving on a municipal board or committee or you're returning, there is a
breadth of key information here regarding your role, duties, Town by-laws, policies, and
procedures.

The contents were prepared by the Town of Aurora Legislative Services Division and are
available on the Town's website at aurora.ca/committees. For any questions or
additional information, please contact:

Michael de Rond, Town Clerk Jaclyn Grossi, Deputy Town Clerk
mderond@aurora.ca jgrossi(@aurora.ca
905-726-4771 905-726-4768
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TOM MRAKAS

MESSAGE

FROM THE MAYOR

On behalf of the Town of Aurora and Aurora Town Council, it is my absolute pleasure to
welcome you as a board or committee member for the 2022-2026 term of Council. Thank you
for your commitment to helping strengthen the services and programs that residents rely on
each and every day.

As a Council, we highly value the recommendations we receive from our various boards and
committees, as they are critical in helping Council make smart policy decisions that benefit
the entire Town and our diverse population. By representing the voices of community
members, you are helping ensure that multiple perspectives are taken into consideration when
Council debates key issues and develops new programs and services. Importantly, you are
tasked with the great responsibility of ensuring that the voices of marginalized and racialized
groups — groups who historically have been excluded from the decision-making process at all
levels of government - are included in the democratic process at Town Hall.

| greatly admire your dedication to helping strengthen Aurora. | look forward to collaborating
with many of you on exciting initiatives that will ensure our town remains one of the best
places to live, work and raise a family.

Sincerely,

Mayor Tom Mrakas
Town of Aurora
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TOWN OF AURORA

LAND ACKNOWLEDGEMENT

7

)

The Town of Aurora acknowledges that the Anishinaabe lands

on which we live and work are the traditional and treaty territory of the
Chippewas of Georgina Island, as well as many other Nations whose
presence here continues to this day. As the closest First Nation
community to Aurora, we recognize the special relationship the
Chippewas have with the lands and waters of this territory. They are
the water protectors and environmental stewards of these lands, and
as a municipality we join them in these responsibilities.

We further acknowledge that Aurora is part of the treaty lands
of the Mississaugas and Chippewas, recognized through Treaty #13
as well as the Williams Treaties of 1923.

A shared understanding of the rich cultural heritage that has existed
for centuries, and how our collective past brought us to where we are
today, will help us walk together into a better future.

e~
AURORA
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The Town of Aurora Overview

Community Profile

The Town of Aurora is located in Ontario and is part of the Regional Municipality of
York, situated approximately 40 kilometers north of the City of Toronto. The Town of
Aurora has a growing community with a population of more than 60,000 people as of
the 2021 census, offering a high quality of life and various amenities for members of the
community.

The Town of Aurora is known for its historic downtown featuring local businesses,
including shops, restaurants, and many cultural attractions. The Town of Aurora also
has various parks and green spaces, such as the Aurora Arboretum with more than 40
hectares of walking trails.

Strategic Plan

The Town of Aurora Strategic Plan of 2011-2031 formally outlines the goals and
priorities for the Town of Aurora, key objectives, and strategic initiatives to help achieve
these goals and objectives. The Town of Aurora’s Strategic Plan also reveals its future
vision and tactics to manifest this vision. The 2031 vision for the Town of Aurora is: “An
innovate and sustainable community where neighbours care and businesses thrive.”
The purpose of the Strategic Plan is to “identify and assess growth and development
opportunities and ensure the future economic, social and environmental sustainability
and health of Aurora.” For more information, visit the Town of Aurora Strategic Plan
webpage.

Governance Structure

The Town of Aurora's municipal government is composed of the Mayor and six Ward
Councillors, with the Mayor also representing the Town at the regional level of
government in York Region.

The Mayor and Council are dedicated to serving the residents and businesses of the
Town of Aurora in a responsive and effective manner, through leadership and legislative
action, for the present and future well-being of the community.
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Administrative Structure

Mayor and Council

Office of the Chief
Adminstrative Officer

Corporate Financial Operational
Services Services Services

« Legislative Services + Accounting & Revenue + Roads

* Legal Services + Procurement Services « Fleet

« Bylaw Services « Financial Management « Parks

= Human Resources + Infermation Technology (1T} « Solid Waste

« Project Management Office +« Water/Waste Water

and Business Solutions

Community
Services

Recreational Services
Cultural Services
Facilities Management
Business Support
Customer Service

Planning &
Development
Services

« Development Planning

« Palicy Planning & Economic
Development

« Building Services

« Engineering & Capital
Delivery
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2022-2026 Local Boards and Committees

The Town of Aurora establishes Local Boards and Committees to make
recommendations regarding some public services. Statutory Committees and Local
Boards are established under the authority of provincial legislation and/or municipal by-
law. For more information, visit aurora.ca/committees.

Creation and Disposition of Committees
Ad Hoc Committees
e Council may from time to time, by resolution, establish Ad Hoc Committees as it
deems appropriate.
e Ad Hoc Committees shall be discontinued by Council resolution when their
recommendations upon the specified initiative or matter have been provided and
further recommendations are no longer required.

Statutory Boards or Committees

e A Committee or Local Board that Council is required by provincial legislation to
establish.

Advisory Committees
e Council may, by resolution, establish such Advisory Committees as it deems
appropriate to provide recommendations to staff regarding a specific initiative or
matter.

Local Boards
e Council may from time to time, by by-law, establish Local Boards as it deems
appropriate to carry out functions which Council may lawfully authorize such
Local Boards to perform, pursuant to the statute authorizing the creation of the
Local Boards.
e Local Boards shall only be discontinued by Council by-law, provided such Local
Boards are not mandated by provincial legislation.

Accessibility Advisory Committee (AAC)

The purpose of the Accessibility Advisory Committee is to encourage and facilitate
accessibility on behalf of all persons with disabilities by promoting public awareness
and sensitivity; encouraging co-operation among all service and interest groups to
ensure an inclusive community for all persons; identifying and documenting relevant
issues and concerns; improving access to housing, transportation, education,
recreation, and employment which are all qualities of a five-star community; improving
communication among all levels of government and service agencies to make
recommendations regarding policy, procedure and legislation; to educate and champion
needs that arise based on the Accessibility for Ontarians with Disabilities Act, 2005
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(AODA); and recognizing that the needs of all persons, including persons with
disabilities, are constantly changing.

Active Transportation and Traffic Safety Advisory Committee (ATTSAC)

The Active Transportation and Traffic Safety Advisory Committee is formed to support
and advise Town staff in various issues relating to the development and

implementation of the Transportation Master Plan and the Active Transportation Master
Plan, Aurora Connects. The Committee will provide support and advice in all aspects of
traffic safety issues that affect the Town of Aurora as a whole.

Aurora Appeal Tribunal (AAT)

The Aurora Appeal Tribunal is appointed by Council to conduct quasi-judicial hearings in
respect to appeals pertaining to the Town's Licensing By-law and Animal Services By-
law. Members who serve on Aurora Appeal Tribunal also sit on the Property Standards
Committee.

Aurora Business Improvement Area (BIA)

The Aurora Business Improvement Area (BIA) is a volunteer-run organization committed
to improving and promoting the Aurora Historical Business District. Through investment
and advocacy, the goal is to build and maintain its position as Aurora's premier
shopping, business, and entertainment destinations. For additional information, see the
Ontario Ministry of Municipal Affairs and Housing BIA Handbook.

Aurora Public Library Board (APLB)
The Aurora Public Library Board oversees the planning and policy decisions related to
the Aurora Public Library service.

Committee of Adjustment (COA)
The Committee considers the merits of applications for land severances and minor
variances to land, buildings, or structures, in accordance with the Planning Act.

Community Recognition Review Advisory Committee (CRRAC)
The Community Recognition Review Advisory Committee is formed to support Town
staff in various aspects of the annual Community Recognition Awards event.

Council Compensation Ad Hoc Committee (CCAHC)
The purpose of the Council Compensation Ad Hoc Committee is to review and make
recommendations on the compensation level for the current Members of Council.

Environmental Advisory Committee (EAC)

The Environmental Advisory Committee is established to address ongoing climate
change, adaptation and mitigation initiatives, energy conservation, environmental
matters, and to contribute comments on the development of the Climate Change
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Adaptation Plan and toward implementation of the Community Energy Plan, the
Corporate Energy Conservation and Demand Management Plan, the Corporate
Environmental Action Plan, and York Region’s Climate Change Action Plan.

Finance Advisory Committee (FAC)

The primary function of the Finance Advisory Committee is to assist staff, Council, and
the Corporation in fulfilling its fiscal responsibilities by reviewing and recommending on
the long-range corporate financial planning process, capital planning initiatives and
fiscal policy matters. The Committee mandate includes proactive advance input into the
annual budgeting processes with a view to enhancing reporting and analysis
mechanisms to ensure we are delivering value programs and services in the most
effective and efficient manner.

Heritage Advisory Committee (HAC)

The Heritage Advisory Committee advises staff (and assists Council) on all matters
relating to the conservation of buildings of historic or architectural value and on all
matters relating to the designation and preservation of heritage conservation districts in
accordance with the Ontario Heritage Act, and not on new planning and development,
except for new applications within the heritage resource area as identified in the Town
of Aurora’s Official Plan, and on all properties as defined in Parts IV and V of the Ontario

Heritage Act.

Joint Council Committee - Central York Fire Services (JCC)

A Joint Committee of the Municipal Councils of Aurora and Newmarket formed and
constituted as of January 1, 2002, for the purposes of providing and administering fire
protection and preventive services for both municipalities in accordance with the
Consolidated Fire Services Agreement.

Although accountable to both the Council of the Town of Aurora and the Town of
Newmarket, it is the responsibility of Committee Members to make decisions which
shall favour neither municipality but will provide an equal level of service to all the
combined residents of both municipalities.

Mayor’s Golf Classic Funds Committee (MGCFC)

The primary function of the Mayor’s Golf Classic Funds Committee is to oversee the
distribution of a Community Initiatives Fund generated from the annual Aurora Mayor's
Charity Golf Classic.

Parks and Recreation Advisory Committee (PRAC)

The Parks and Recreation Advisory Committee is formed to support and advise the
Community Services and Operational Services Departments respecting the delivery of
Parks and Recreation programs and activities within the Town of Aurora.
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Property Standards Committee (PSC)

The Property Standards Committee is appointed by Council to sit and hear appeals of
any Orders to Comply issued by staff under the Town's Property Standards By-law
relating to the conditions of properties in Town.

Operating Procedures

To ensure transparency and consistency, the standard operating practices apply to all
Ad Hoc/Advisory Committees and Local Boards, unless otherwise specified by statute,
regulation, or by-law.

Open Meetings and Delegations
Open Meetings

e The Committee Coordinator will give notice of all meetings by circulating the
agenda and attachments to all Council Members, Committee Members, the CAO,
and the Clerk, and by posting the agenda on the Town website with alternate
formats available upon request.

e Any meeting of Ad Hoc/Advisory Committees and Local Boards may be
cancelled or rescheduled subject to the approval of the Chair and Staff Liaison,
and proper notice of the change will be circulated to all Members and posted on
the Town’s website.

e All meetings of Ad Hoc/Advisory Committees and Local Boards shall be open to
the public, except as provided for in the Procedure By-law, and Committee/Board
Members shall observe all provisions respecting Closed Session meetings.
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Delegations
e A delegation is a formal address to an advisory/ad hoc committee, local board,
standing committee, or Council, regarding a subject that is within the jurisdiction
or influence of local government. We encourage all delegates to appear before
the appropriate committee prior to appearing before Council. For more
information, please visit aurora.ca/participation.

Diversity, Equity, and Inclusion

e The Town of Aurora is committed to creating an inclusive environment with
equality for all who work, live, and play here. Our Inclusion Charter, posted in all
Town facilities, demonstrates our commitment to this goal.

e Council has adopted a Diversity, Equity and Inclusion Strategic Plan 2021-2023

e Alongside our partners, we share the vision of York Region as a welcoming and
inclusive community where diversity is celebrated and where everyone can
develop to their full potential, participate freely in society, and live with respect,
dignity, and freedom from discrimination.

e Please visit The Regional Municipality of York for more information.

Accessibility

e The Town of Aurora is committed to improving opportunities for people with
disabilities. We are committed to reducing and eliminating the barriers to equal
access for all residents of Aurora.

e The Multi-Year Accessibility Plan 2022-2026 is a road map that describes how
we will continue to prevent and remove accessibility barriers to Town services
and in our facilities.

e For more information, visit aurora.ca/accessibility.

Membership, Vacancies and Attendance
Membership (Terms of Office)

e All citizen Members shall be appointed for a two (2) year term.

e A Member, other than Council Members, may not serve more than two (2)
consecutive Council terms on that Local Board or Committee, but may serve any
number of consecutive terms on different Local Boards or Committees.

e A Member, other than Council Members, may not serve on more than one (1)
Local Board or Committee at the same time. Council may choose to appoint a
Member to more than one (1) committee by resolution, or by approving a Terms
of Reference for a Local Board or Committee that specifically includes one (1) or
more Members serving on another Local Board or Committee.
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Vacancies (Resignation, Withdrawal or Removal from Office)

e Members may resign from office at any time by submitting a letter of resignation
to the Clerk. Normally, resignations are tabled for the information of Council at a
subsequent meeting.

e Members may temporarily withdraw from office, upon consent by resolution of
Council, for a period up to three (3) months.

e Where a Member resigns or is removed from office, Council shall determine
within two (2) months whether to appoint a new Member or amend the Terms of
Reference.

Attendance
e Members are expected to attend all meetings. Should a Member be absent for
three (3) consecutive meetings, as reflected in the minutes of the Local Boards
and Committees, Council may, with or without a recommendation from the Local
Boards and Committees, remove said Member from office.

Roles and Responsibilities

Roles and Responsibilities of Ad Hoc/Advisory Committees and Local Boards

e Committees and Local Boards provide an opportunity for engaged citizens to
give formal, public input to Town staff on programs and ideas.

e Committees and Local Boards provide recommendations, advice, and
information on specific areas of municipal service delivery and policy, as set out
in the Terms of Reference, to Town staff.

e Committees and Local Boards fulfill this role in formal meetings by discussing
issues brought before them.

Roles and Responsibilities of Members
e Members are appointed by Council to serve a two-year term on their Board or
Committee.
e Members must attend meetings and are encouraged to:
o Freely express their views on the topic under discussion.
o Actively listen to fellow Committee Members, Town staff, and the public.
0 Respect different opinions.

Roles and Responsibilities of the Chair
e The Chair will be a Member of Council. If there is no Member of Council on the
Board or Committee, the Chair will be elected from the citizen Members.
e Therole of the Chair is to:
o]
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o Preside over the meeting, maintain order, and preserve the decorum of the
meeting.

o Allow all Members to speak and ask questions and ensure that everyone
is given the opportunity to participate.

0 Rule on all procedural matters.

o Put all motions that are moved and seconded to a vote that do not
contravene the rules of procedure.

o Decline to put a motion to a vote which does not comply with the rules of
procedure, or which is not within the jurisdiction of Council.

o Announce the results of the vote on any motions presented for a vote.

Roles and Responsibilities of Staff Liaisons

Town Staff Liaison will attend the meetings and act as the subject-matter expert
for the issues presented on the agenda.

Staff Liaison will bring forward agenda items for discussion within the
Committee or Board’'s mandate.

Staff do not take direction from Committee or Board Members according to the
principle that only the CAO and Council may direct staff to action.

Roles and Responsibilities of Legislative Services Staff

A staff member of the Town Clerk’s Office will:

o Attend the meetings;

o Prepare and distribute agendas;

0 Record attendance and motions during the meeting;

o Prepare and distribute the minutes; and

o Provide procedural advice.
Staff will assist Members in adhering to practices that allow for effective and
efficient decision-making within the mandate of the Committee or Board.
At Committee of Adjustment meetings, this role will be fulfilled by Planning staff
as their Secretary/Treasurer.

Confidential Information

Committee and Local Board Members may become privy to confidential,
personal, or private information. Sensitive information must be kept confidential
and not shared. For example, contact information of Members is considered
private information. Any questions concerning confidentiality should be directed
to the Town Clerk.
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Meeting Procedures

Procedure By-law (Appendix D)
e Establishes the rules used for meetings and facilitates the decision-making
process.
o Public notice of all meetings is required.
0 Open and transparent meetings
o All meetings will be open to the public unless the meeting is being held in
Closed Session under one of the exceptions from the Municipal Act, 2001
e Clerk’s staff can advise you of the rules during the meeting.

Terms of Reference (Appendix C)
e Arole of Council is to establish Committees and the Terms of Reference under
which Committees operate. The Terms of Reference outlines the:
o Name of the Committee
Purpose of the Committee
Membership of the Committee
Remuneration
Term of Council
Reporting
Meeting time and location
o Staff Support
e For all Terms of Reference, visit aurora.ca/committees.

O O 0O 0o o0 o

Quorum

e A majority of Members shall constitute quorum.

e Quorum must be maintained to hold a meeting.

e If there is no quorum 30 minutes after the scheduled start time, the meeting will
stand adjourned.

e If quorum is lost during the meeting, the Chair shall declare that the meeting
shall be adjourned until the next scheduled meeting.

e The Figure below illustrates an example of quorum:

Committee/Board of seven (7) Members ® © © © o o o
& &b & & A A

Quorum is four (4) Membersoutofatotal| @ @ @ @

membership of seven (7) Members ah &b &b &

Agendas

e Prepared by the Clerk’s Office in consultation with the Staff Liaison.
e Published and distributed to the Members one week before the meeting.

Page 15 of 18
Version 1.0


https://www.aurora.ca/en/your-government/resources/Legislative-Services/Procedure-By-law/Consolidated-Procedure-By-law-6228-19.pdf
http://www.aurora.ca/committees

e Includes staff reports and/or memorandums from Staff Liaison, which contain
recommendations and background information.
e For agendas from previous terms, please visit aurora.ca/agendas.

Minutes
e Created by the Clerk’s staff in attendance at the meeting.
o Staff will include a summary of the discussion points of the
Committee/Board, but will not be attributed to any individual Member.
e Minutes will be circulated to the Chair for comment. Staff will consider any
comments received and prepare the final minutes.
o Minutes will be listed on a future General Committee agenda to be
received for information only.
e For minutes from previous terms, please visit aurora.ca/agendas.

Motions
e Chair must request a Member to “move” the motion, and another Member to
“second” the motion, before the Members can discuss the item.
e All votes are public and will not be held in private.
e Members discuss agenda items and refer their comments to staff for the
appropriate next steps.
o Committee recommendations will be considered by staff in a future report
to General Committee.
o Committee comments will be provided in the Advisory Committee Review
section of General Committee reports.

Meeting Length
e Scheduled for two (2) hours.
e Consideration of business not completed within this time frame should be
deferred until the next scheduled meeting.

Hybrid Meetings
e Held in person at the Town Hall and electronically via Zoom.
0 Members can choose whether to participate in person or electronically
each meeting.
e All meetings will be live streamed and recorded on the Town’s YouTube Channel.

Code of Conduct

The Town of Aurora contracted Principles Integrity to act as the Town's Integrity
Commissioner (IC); they help ensure Members of Council and Members of Local Boards
conform to a high ethical standard and adhere to the Code of Conduct and any other
applicable Town procedures, rules, or policies. The Code of Conduct for Members of
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Local Boards, both adjudicative and non-adjudicative, follows the same organizational
structure as the Council Code of Conduct. Some additional restrictions apply to
adjudicative boards, and these are specified within.

The Office of the Integrity Commissioner is independent of Council and staff and
reports directly to Council. The Integrity Commissioner performs their duties on a part-
time, as-needed basis, and does not have a permanent office in the Town of Aurora. The
Integrity Commissioner is not responsible for investigating the actions of Town staff.

All Members can contact the Integrity Commissioner for advice either by emailing
postoffice@principlesintegrity.org or by mailing Principles Integrity, 30 Haddon Street,
Toronto, ON M5M 3M9.
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Additional Resources
Appendix A: Code of Conduct for Local Boards
Appendix B: Policy for Ad Hoc/Advisory Committees and Local Boards
Appendix C: 2022-2026 Terms of Reference
e Accessibility Advisory Committee
e Active Transportation and Traffic Safety Advisory Committee
e Aurora Appeal Tribunal
e Committee of Adjustment
e Community Recognition Review Advisory Committee
e Council Compensation Ad Hoc Committee
e Environmental Advisory Committee
e Heritage Advisory Committee
e Mayor's Golf Classic Funds Committee
e Parks and Recreation Advisory Committee
e Property Standards Committee
e Aurora Business Improvement Area By-law

Appendix D: Procedure By-law Number 6228-19, as amended
Appendix E: Orientation Presentation
Appendix F: Integrity Commissioner Orientation Presentation
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Appendix A
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Schedule “B” to By-law Number 6155-19 Code of Conduct for Local Boards
- Non-Adjudicative & Adjudicative

Part 1

General Introduction, Framework and Interpretation

This document is a Code of Conduct for members of Local Boards, both adjudicative
and non-adjudicative. Local Boards, sometimes referred to as committees or tribunals,
are as defined in s.223.1 of the Municipal Act and as identified by the municipality.

Some additional restrictions apply to adjudicative boards and these are specified. The
Code of Conduct for Local Boards follows the same organizational structure as the
Council Code of Conduct. Definitions and commentary contained in the Council Code
of Conduct may apply, where relevant, with necessary modifications and may be
referred to for clarification and interpretive assistance in understanding this Code.
Provisions of the Council Code of Conduct which are not relevant to members of Local
Boards have been eliminated from this document.

Guiding Principles

Members shall act with honesty and integrity, serving in a diligent manner, and
performing their duties in a manner which promotes public confidence.

Rule 1: Avoidance of Conflicts of Interest
Members shall avoid situations of real or apparent conflict of interest or bias.

Members shall avoid participating in or influencing a proceeding when the member, or
another person with whom the member has a close person or professional relationship,
has a financial or other private interest that may be affect by the proceeding or its
outcome.

Members shall not appear before the Local Board or committee on their own behalf or
as a representative on behalf of any party.

Members of BIAs will frequently have an ‘interest in common’ as business owners.
Care should be taken to recognize an interest, when the Member stands to gain or
otherwise benefit, in a manner that can be differentiated from others in the BIA. Where
a Member contributes to an event ‘at cost’, no ‘interest’ is deemed to arise by reason
only that the Member’s business is a sponsor of the event.
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Schedule “B” to By-law Number 6155-19 Code of Conduct for Local Boards
- Non-Adjudicative & Adjudicative

Rule 2: Gifts, Benefits and Hospitality

No Member shall accept any Gift, except for Gifts that are deemed to have zero value
in the Council Code of Conduct.

Rule 3: [Intentionally left blank]
Rule 4: Confidential information

Members shall not disclose to any member of the public any confidential information
acquired by virtue of their position.

Confidential information includes any discussion that takes place between members of
the Local Board or Committee when it is in a closed meeting.

Rule 5: Use of Town Resources, Election Campaigns

No member should use municipal equipment or staff, or other municipal services or
resources for their own private purposes, or for election campaign purposes.

Rule 6: Election Campaigns

No member, while identifying themselves as a member of a Local Board, shall
undertake any election campaign or election-related activities or work on, fund-raise,
endorse or otherwise contribute to the election campaign of any person running in the
municipal election for the municipality where the member serves on the Local Board.

Rule 7: Improper Use of Influence, Business Prospects

No member shall use the influence of his or her position for any purpose other than the
duties as a member of the Local Board.

Rule 8: Business Relations

No member shall allow the prospect of future employment by a person or entity to affect
the performance of his/her duties as a member of the Local Board.

Rule 9: Member Conduct
Members shall conduct themselves with decorum at all times.

Members shall maintain proper control over meetings demonstrating respect for
everyone who is involved in the meeting.
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Schedule “B” to By-law Number 6155-19 Code of Conduct for Local Boards
- Non-Adjudicative & Adjudicative

Members are expected to attend all meetings of the Local Board or Committee. If a
member misses more than three (3) meetings during their term, the Chair, after hearing
and considering any explanation provided by the member, may ask the member to
resign, or request that Council remove the member.

Rule 10: Media Communications

Members shall accurately communicate recommendations and proceedings of their
Local Board.

If a member is contacted directly by the media, the member should refer the media to
the Chair, or in the absence of the Chair, to the Vice-Chair.

Rule 11: Respect for the Town By-laws and Policies

Members shall adhere to and encourage public respect for the Local Board, the
municipality and its by-laws, policies and procedures.

Rule 12: Respectful Workplace

Members are governed by the relevant workplace harassment policies in place for staff.
Rule 13: Conduct Respecting Staff

Members shall be respectful of the role of staff to advise based on political neutrality.

Members shall respect the professionalism of staff, and not exert undue influence on
staff.

Rule 14: [Intentionally left blank]
Rule 15: Reprisals and Obstructing

It is a violation of this Code of Conduct to obstruct the Integrity Commissioner in the
carrying out of his/her responsibilities.

It is a violation of this Code of Conduct to engage in any activity in retaliation against
any person because he/she has made a complaint to or otherwise communicated with
the Integrity Commissioner.

Rule 16: Acting on Advice of Integrity Commissioner

Advice given by the Integrity Commissioner is binding on the Integrity Commissioner in
the event of a complaint.

Page 4 of 6



Schedule “B” to By-law Number 6155-19 Code of Conduct for Local Boards
- Non-Adjudicative & Adjudicative

Part 2: Adjudicative Boards Only

Rule 17: Additional Requirements Applicable to Members of Adjudicative Local
Boards

In addition to the provisions applicable to Members of Non-adjudicative Local Boards,
the following additional requirements are applicable with respect to the referenced rule:

Rule 2: Gifts, Benefits and Hospitality

Members should recuse themselves from any hearing, to avoid any perception of
bias or conflict of interest which may arise as a result of a gift, benefit or hospitality
provided by any of the parties or participants potentially affected by the decision of
the Local Board.

Rule 6: Election Campaigns

Members of Adjudicative Local Boards are prohibited from fundraising for, endorsing,
or otherwise contributing to the election campaign of any person running for a seat on
Council.

Rule 10: Media Communications

Members of adjudicative boards should generally not comment to the media in
relation to any decision made by the board or the rationale behind such decision. On
the rare occasion when a comment may be appropriate, only the Chair shall serve as
a media contact and all enquiries shall be referred to him/her.

Rule 18: Communications with Parties

Written communication to an adjudicative board shall take place only through the
Secretary of the board or the appropriate municipal staff assigned to such board, and
shall be copied to all parties or their representatives as appropriate. Oral
communications with the adjudicative board about current proceedings shall take place
only in the presence of or with the consent of all parties.

Where a party is represented by a representative, all communication between the
adjudicative board and the party shall be through the representative, with the exception
of notices of hearing, which shall be served upon all parties and their representatives
known to the adjudicative board as appropriate.
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Schedule “B” to By-law Number 6155-19 Code of Conduct for Local Boards
- Non-Adjudicative & Adjudicative

Rule 19: Independent Nature of Adjudicative Boards

The Chairs of adjudicative boards should ensure that the actions of any member, as
well as Council members and staff attending adjudicative board meetings, are
consistent with the arm’s-length, quasi-judicial nature of the adjudicative board. Any
actions compromising this position should be immediately dealt with by the Chair or
panel chair.

Members of adjudicative boards operating at arm’s-length from Council should refrain
from seeking advice on their roles and responsibilities from Council members. In
clarifying their roles and responsibilities, members should seek advice form
appropriate staff.

An adjudicative board is required by the applicable laws to operate at arm’s-length
from and independently of Council. Members should therefore not request members
of Council to intervene on applications considered by the adjudicative board. Under
the Council Code of Conduct, members of Council are only permitted to communicate
to the adjudicative board regarding a matter before the board by a letter addressed to
the Secretary of the board which is available to all parties.

Part 3

Complaint Protocol

The Complaint Protocol contained in to the Council Code of Conduct applies with
necessary modifications to complaints regarding members of Local Boards.

Consequences of Failure to Adhere to Code of Conduct
Members who are found by the Integrity Commissioner to have failed to comply wit